
Wednesday 13th May 

English - Writing Formal Reports 

Good morning, Year 5!  Using your plan or notes from yesterday, you are 

now ready to complete your formal report in full.  

If it helps, look back at Tuesday’s English activity to remind you of the task. 

 

1. Look at your planning sheet or notes 

from yesterday’s lesson.  

 

 

2. Remind yourself of the layout of a report (see the example below from yesterday). 

3. Decide on how you will set out and present your report. Use your notes to help you to write 

your information in paragraphs under the sub-headings that you chose. What pictures will you 

add to illustrate key points? 

4. This writing checklist gives ideas of what to include within a report: 

 



 


