
Tuesday 12th May 

English - Writing Formal Reports 

Good morning, Year 5!  Today, we will begin to write a formal report.  

 

 

 

1. Watch the video and read the tips about how to write a good report. 

 

2. Read the example of a formal report 

which is on the page below. 

 

 

3. Choose a favourite celebrity, musician, 

sportsperson, author, person from 

history etc. What interesting 

information can you tell others about 

them? You may choose to use the plan 

saved on our website to note down 

your ideas. 

 

4. Write a brief introduction including who you are writing about and why. 

5. Decide on which sub-headings you will include to group the information and make some notes 

about what information you will include under each. 

 

Tomorrow’s task will be to write the report in full using your plan from today. This should 

include using your notes to add a paragraph or two for each of the sub-headings. How 

will you present your report? What pictures can you add to illustrate key points? 

See the activities below from BBC Bitesize: 

https://www.bbc.co.uk/bitesize/articles/zhqbrj6 

 

https://www.bbc.co.uk/bitesize/articles/zhqbrj6


 


